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BP Application Form

Renaissance Entrepreneurship Center offers comprehensive training and support services to build the entrepreneurial capacity of socially and economically diverse women and men who want to start or grow a business in the San Francisco Bay Area. People of color, women, and low-income adult applicants are encouraged for all Renaissance programs.
Business Planning Classes (BP): This fourteen-week class meets on Tuesday & Thursday focuses on helping students create a practical, effective business plan for their businesses. The class addresses every aspect of starting and developing a small business including marketing, management, finance, and tax and record keeping. If not already in business, candidates for this class should plan on launching their business 3 to 6 months after completing the class. Ideal for candidates who already have or are about to start a business.  

Application Process

In order to be considered for our Business Planning Class you must complete an application, turn it in by the deadline, and submit your non-refundable $25 processing fee.  Applicants will be notified after the deadline. If you would like to find out more about Renaissance classes before applying, attend one of our free Orientations. 
Scholarships and Payment Plans
Sliding scale scholarships are based on HUD guidelines, which include a review of assets. Those who apply for a scholarship must include income verification in the form of tax returns, check stubs or an SBA Personal Financial Statement. Payment plans require half payments on the first day followed by the other half 30 days later. 
Other Renaissance Resources 
Renaissance offers a full range of programs and services designed to serve small businesses at all stages of development. For a full list of upcoming services and workshops, visit acteva.com/go/rec.
· Orientation: Get your questions answered about all of Renaissance’s programs.

· Workshops: Examples include QuickBooks, Social Media, Successful Women in Business Speaking Series, Fashion, and more. 
· Business Incubator: Co-working space, offices, reception services, consultations, and more. 
· Financing Resource Center

· The Women’s Business Center support services 
· Other locations: Bayview Renaissance (415) 647-3728 and Mid-Peninsula Renaissance (650) 321-2193
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2011 Class Schedule 
	Start Date 
	Class Title
	Cost*
	Time 
	Application Deadline

	Jan. 18, 2011
	Business Planning
	$350-$750
	6pm-9pm (14 weeks)
	Jan. 10, 2011

	
	
	
	
	

	April 5, 2011


	Business Planning
	$350-$750
	9:30am – 12:30pm (14 weeks)
	March 28, 2011

	
	
	
	
	

	May 31, 2011


	Business Planning
	$350-$750
	6pm-9pm (14 weeks)
	May 23, 2011

	
	
	
	
	

	Sept 13, 2011
	Business Planning
	$350-$750
	6pm-9pm (14 weeks)
	Sept. 5, 2011

	
	
	
	
	


*Prices are on a sliding scale based on HUD guidelines, which include a review of assets.
Business Planning classes meet on Tuesday and Thursday. 

Office Use Only

Date received: 


Application fee attached: Y/N 

Applying for scholarship? Y/N 
Income verification attached? Y/N

Sch. Amt. 


 
Amount Owed:

 

Move application to:







Class date you are applying for (see previous page for class dates)____________________
Today’s Date: 



Section 1
Name:













Address:




   City:



    Zip:



Day phone:


Evening phone: 


Cell phone



E-mail address:




Referred by:





Ethnic background: 

· American Indian/Alaskan Native

· Asian

· Black/African American
· Native Hawaiian

· Latino/Hispanic

· Pacific Islander

· Caucasian
· American Indian/Alaskan Native and Black

· Other Multi Racial



Section 2
(If you are not yet in business, proceed to Section 3.)
Legal Business Name:












Business Address:












Business Phone:


Fax:



Business e-mail:




Website URL:




Field/Industry:  






Length of time in business:

year(s)

month(s). Business start date:




Revenues:

Monthly

Annually 


Number of employees:

F/T

P/T

Contractors

Section 3

Give a brief description of your business or business idea.
Give a brief description of your products or services:

What does your business need for growth over the next year?

Is this a home based business?
· Yes

· No
Does your business require office space?
· Yes

· No
Do you need a loan to start or grow your business?

· Yes

· No
If yes, how much do you need ($

) and how will you use the funds?
Household Information

Renaissance is committed to serving very low to moderate-income individuals with a preference for San Francisco residents. Women and people of color are strongly encouraged to apply. Please check one below:

· I am Single


If you file and claim only yourself for tax purposes, put your annual income here ______

· I am Married or have a Domestic Partner


If you file jointly, provide your combined household income______

How many dependents do you support?       
  
Which of the following accurately reflects your total household income? (Please circle.)

	Family of:
	1 person


	2 persons
	3 persons
	4 persons
	5 persons
	6 persons
	7 persons


	8 persons



	Extremely Low Income
	$0 <22,600
	$0 <25,800
	$0 <29,050 
	$0 <32,250 
	$0 <34,850  
	$0 <37,450
	$0 <40,000 
	$0 <42,600

	Low Income
	$22,601 -

37,650 
	$25,801-

43,000  
	$29,051-48,400
	$32,251- 53,750
	$34,851-58,050
	$37,451- 62,350
	$40,001- 66,650
	$42,601-

70,950

	Moderate Income
	$37,651- 60,200
	$43,001 -

68,800
	$48,401-  

77,400
	$53,751-  86,000 
	$58,051-  92,900 
	$62,351-  99,800
	$66,651-   106,650
	$70,951-

113,550

	Above Moderate Income
	$60,201 

or greater
	$68,801

or greater
	$77,401

or greater
	$86,001

or greater
	$92,901

or greater
	$99,801

or greater
	$106,650

or greater
	$113,551

or greater


If you receive any of the following benefits, please circle all that apply:

AFCD Benefits
Social Security

Unemployment benefits
Disability benefits

Have you attended a Renaissance Orientation?

· Yes

· No

How did you hear about Renaissance?









Have you taken other Renaissance classes? Please list:







If you are NOT in Business, please feel out the fields below.
Business Idea: 













Expected Field/Industry: 










Estimated funds needed for start-up: 

Targeted opening date:



Potential jobs created (including yourself):


Do you have any experience in the field that you’re beginning your business in? If so, please list:
Education
High School: (name and year graduated):









College, business school or specialized training (name of schools, year attended and graduated):

Work History

· Current Employed

(
Currently Unemployed
Briefly describe three positions, starting with your most recent job (year, company name, position, responsibilities). Please attach a copy of your resume, if available, to the application form.
Business Development Statement 
On a separate page, please provide an overview of where you are with your plans to start your business or grow your existing business. Address areas such as research completed, test marketing, successes, challenges, skills and experience you possess related to the business, and why this specific class will help you achieve your goals. Also tell us why you chose this particular business and why you are passionate about it.

Special Requirements

Please describe any special requirements you might have, i.e., language, hearing of sight impairment (including color blindness), dyslexia or physical disability. We will use this information to make the appropriate accommodations to your training experience.

Signature








  Date:



Reasonable accommodations for persons with disabilities will be made.  Please contact the Program Coordinator at 415-348-6248.
Training Class Application Checklist:
· Non-refundable application fee of $25. If accepted, we will take $25 off your tuition. 

Payments can be mailed in by check or made via credit card over the phone. Applications can be faxed to (415) 541-8589. 

   Send checks to:


   Renaissance Entrepreneurship Center

   Attn: Program Coordinator
   275 5th Street

   San Francisco, CA 94103

· Business Development Statement (attach to application)
· If you are requesting a scholarship, please provide proof of income. In addition to submitting proof of income, you must fill out pages 5 and 8 of the application.  

*Incomplete applications will not be reviewed.  
Name:






If you are requesting a scholarship for the Training Classes, please fill out the information below. You must also include Proof of Income with your application in the form of tax returns, unemployment stubs, or other verifying documentation of your financial situation. (Proof of income must be current)
	Monthly Sources of Income
	Yourself
	Other members of household

	Employment/job
	$
	$

	Business income/self-employment
	$
	$

	Disability payments
	$
	$

	Unemployment benefits
	$
	$

	Social Security benefits
	$
	$

	Total
	$
	$

	Expenses
	Your Share
	Total Household Bills

	Rent/mortgage
	$
	$

	Food
	$
	$

	Credit card payment
	$
	$

	Loan payments
	$
	$

	Car payments (payments, insurance, maintenance)
	$
	$

	Child related costs (childcare, books, toys, child support, tuition, etc.)
	$
	$

	Other 
	$
	$

	Total
	$
	$

	Assets and Liabilities
	Assets (current value)
	Liabilities (money owed)

	Real estate (home and mortgage)
	$
	$

	Vehicles (car(s) and car loan
	$
	$

	Cash (include savings and checking)
	$
	

	Business assets and liabilities
	$
	$

	Accounts payable (credit cards, etc.)
	
	$

	Student loans
	
	$

	Other liabilities
	
	

	Other assets
	
	

	
	Total Assets: $
	Total liabilities: $

	Personal Worth (Assets less liabilities): $
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